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PRINCIPAL’S "MESSAGE

Welcome to the 2009-2010 school year. We are looking forward to an exciting and
successful year. Please take the time to read and discuss this handbook with your
child(ren) as it contains important information and answers many questions that you
may have about our elementary school. It is the desire of the administration and
faculty at Tri-City Elementary School to provide you with both a pleasant and
rewarding experience. Our dedicated teaching staff and support personnel strive to
provide for each student’s individual needs.

N

We hope that each child will be given the encouragement and opportunity to achieve
their potential. We encourage parental support and assistance throughout the school
year to ensure your child will have a successful and rewarding year.

It is our belief that learning is a cooperative effort involving the child, parent, and
school. As a parent, you can help by showing your child that education is important.
Positive reinforcement will help provide a high quality education in a safe and orderly
environment for all students. This shall inspire them to become life-long learners and
responsible citizens.

| am looking forward to working with you and your child(ren) to give them the best
educational experience possible. This is an exciting time filled with positive changes
and new beginnings. | know this year will be a productive and rewarding school year
for everyone at Tri-City Elementary!

Sincerely,

Mrs. Kara Cummins, Principal
Phone: 364-4035

CPLILILILCILICILICILILICILICILICILICILILCILICILCICOCD
MISSION STATEMENT

It is our belief that all children need an environment that is conducive to learning. We strive to
provide a safe, respectful, and nurturing atmosphere. We believe that learning is a cooperative
effort involving child, parent, and school. The curriculum offered at Tri-City Elementary School

builds from one grade level to the next to ensure mastery of concepts. Achievement and progress
are evaluated throughout the year to ensure growth and to provide opportunities for further
development. We believe that our mission is to educate students now and for the future.
€PCILILICLICICICILICICLICICICILILICILICICIOLILICICOKLD>

This handbook is not intended to create a contract with the student participant; itis only intended to
generally describe the activities and the present rules and procedures for membership and related
involvement in the Tri-City Community Unit School District #1.



Table of Contents

Page 1
Principal’s Message
Mission Statement

Page 2
Table of Contents

Page 3
Teacher/Staff Assignments

Page 4
School Day
Arrival & Departure
Visitors
Resolving Problems
School Reach
TIGER TUESDAY

Page 5
Student Information
Attendance
Make-Up Work
Tardiness & Late to School
Truancy
Dress

Page 6
School Rules
No Electronic ltems
Cell Phones
Cafeteria & Lunch Procedures
Hall & Restroom
Playground

Page 7
Bus Transportation / Bus Rules

Page 8
Classroom Treats / Invitations
No Pets Allowed

Weather Cancellations
Radio Stations
Television Stations

Students With Special Needs
Bullying / Harassment
Suspension-Expulsion-Due Process
Notification of Pesticide Use

Page 9
Health
Health Guidelines
Medication

Page 10
Lunch / Breakfast
Administrative Authority
School Conduct
Field Trip / Chaperone Guidelines
Telephone Use

Page 11
Grading Reports / Scale
Superior Honor Roll (3rd-5th)
Honor Roll (3rd-5th)
Good Citizenship (K-2nd)
Terrific Tiger (Preschool - 5th)
Promotion-Retention Policy
Grade Placement
Homework
Midterm Reports
Physical Education

Page 12
Emergency Form

Page 13
Permission Form

Page 14
Prescription Medication
Page 15
Non-Prescription / Over the Counter



Tri-City Elementary

H. David Bruno, Superintendent
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Staff Assignments:

Secretary: Gwen Armintrout
Assistant: Barb Jagodzinski

School Nurse: Kathy Getz

Preschool / Early Childhood:
Danielle Heck Brooke Cooper
Jill Bragg

Community Based Education:
Karen Park
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1st Grade:
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Shannon Landholt
Shirley Gideon

Michelle Schafer
Beth Brunson
Debbie Negangard
Carrie Edwards
Gina Garlinghouse

Elementary Custodians:
Brenda Patton Bob Sponsler



HANDBOOK

Parents/Guardians and students are required
to sign and return the “Handbook Response”
form that is on page 13 in this handbook within
two weeks.

SCHOOL DAY

Preschool hours are 8:00 - 11:00 for the morning
session and 12:00 - 2:55 for the afternoon session
= Monday thru Friday.

%’y & Kindergarten - 5th grade school
s /| davis8i15-2:55.
THE SCHOOL DISTRICT IS NOT

RESPONSIBLE FOR STUDENTS WHO ARRIVE AT SCHOOL BEFORE
7:.55A.M. OR WHO LOITER AFTER SCHOOL.

ARRIVAL AND DEPARTURE

Students may be dropped off at school beginning at
7:55 A.M. School doors will be locked until 7:55 A.M.
with supervision available at that time. Upon arrival,
students will go directly to the All-Purpose Room. If
your student is arriving later than 8:15, they must be
escorted by their guardian and check in at the office.

The main elementary entrance will be a pick up zone
only. Students may not leave the school grounds during
the school day. At dismissal, students are to leave the
school grounds and go home as soon as possible.

Students may be brought to school and picked up by
parents if you desire; however, if there is any change in
routine of the pick up or delivery you must contact the
school as early as possible. If the school is not notified
of changes one hour before dismissal, the student will
be dismissed by the original designated plan. On early
dismissals, itis the parent’s responsibility to pick up
your child on time.

Preschool-5" grade students that walk home will not be
allowed to leave school grounds until the school buses
have left the parking lot. Students that have an older
sibling/designated student in the middle or high school
will be allowed to leave.

There is a handicapped parking space at the front door
to the elementary building. Please do not park in or
block this area if you do not have the correct vechicle
identification.

Students are not allowed to call home to make after
school arrangements to visit a friend. This must be
prearranged with parents/students before school and
students must present a note to do so.

Students staying for after school activities must submit
a parental note to their classroom teacher, or parents
must call the office an hour before dismissal. Normal
departure routine will be followed if the above is not
adhered to.

After school activities require a note from parents
stating their children may participate, however, if
activity is not immediately after school parents must
make other arrangements. Your child will not be
allowed to stay for an activity unless we have a note
from the parent giving permission (soccer, Girl/Boy
Scouts, etc.)

We will not release any child during school hours to
anyone except parents/guardians or someone
designated by the parents. Identification may be
required.

VISITORS

Visitors are required to report to the office to pick up a
visitors pass, state their name and reason for being in
the building. If you are requesting a conference with a
teacher, please give the office 24-hour notice and a
conference will be scheduled.

RESOLVING PROBLEMS

All concerns are to be handled through the chain of
command. This means that attempts to resolve
conflicts should begin at the lowest level and then
proceed upward. If a concern is involved with a
teacher, a conference should begin there. If
necessary, it may move to the building principal,
superintendent, or Board of Education. If the concern
is involving a bus driver, the parent should first contact
the bus driver for possible resolution. The next steps
would include the transportation director, building
principal, superintendent, and the Board of Education if
necessary.

SCHOOL REACH

School Reach is a computerized program that will call
parents/guardians with important information from the
school. This information includes, but is not limited to
bus changes, special activities, and school breaks.
Emergency closings and early dismissals due to
weather will also be announced on School Reach (as
well as on TV and radio stations). Phone numbers that
are on the parent portion of Skyward will be used for
School Reach. All phone numbers included on
the immediate family will be called each time. If
a number needs to be changed, added or removed
during the school year, please notify the elementary
office.

SPIRIT DAYS - TIGER TUESDAY

Every Tuesday, the faculty, staff, and students are
encouraged to wear our school colors of blue and gold.
Let's all catch the SPIRIT on TIGER TUESDAY!




STUDENT INFORMATION

At the time you enroll your child, you will complete a
student information card. It is critically important that if
at any time during the school year you have a change of
employment, address, or phone number you must
notify the school office so that your child’s information
stays current. Please indicate any other person you
wish to care for your child in the event of
anillness or emergency. NOTE: ltis
important to have an alternative person
to contact when we cannot reach you.
Please make sure this person is able to
provide transportation.

ATTENDANCE

Success in school depends greatly on regular, punctual
attendance and good study habits. Students are
expected to be in school the entire school day unless
there is a justifiable reason for being absent. Be
reminded that K-1 is considered a full day after 1:00.
Grades 2-3-4 & 5 are considered a full day after 2:00.
Please schedule appointments accordingly.

***PARENTS are responsible for insuring regular,
punctual attendance. This is not just a school rule,
but also the law of the State of lllinois.

ABSENCE - It is your responsibility to call
the office by 10:00 a.m.

Each student will be allotted a total of 5 absences per
semester of excused absences on a written/ call in
parental excuse. A note or phone call from a parent/
guardian explaining the absence must accompany the
student upon returning to school. Any absence beyond
the allotted amount will be considered as an
UNEXCUSED absence unless a medical statement by a
physician is submitted to the school upon returning. If
no doctor’s excuse is received, any future absences
will be considered unexcused. These absences may be
reported to the Regional Superintendent Office. This
applies to all students. AN EXCUSED ABSENCE WILL
BE AT THE PRINCIPAL’S DISCRETION.

All vacations will count on the five days. Absences due
to family trips can only be approved by the principal
through the Prearranged Absences Form. The forms
are available in the office or on the website. After
approval is granted, homework arrangements need to
made through the classroom teacher.

A physician’s statement attesting to an iliness shall be
excluded from the five days of allotted absence. If
death in the immediate family occurs, absence from
school will not be included in the five-day limit.

Students who have used their allotted 5 absences per
semester will be considered UNEXCUSED without a
doctor’s note.

If a student has a chronic illness or one that forces the
student to be absent for a lengthy period, the school
shall be so informed.

A student who is absent from school, and does not
return prior to 11:00 AM may not participate in outside
or extracurricular activities after school hours on the
day he/she is absent. If a student is too ill to attend
school, he/she is considered too ill to attend
extracurricular activities, exceptions at Principal’s
discretion.

MAKE-UP WORK
All make-up work must be promptly finished and
handed in. Students are allowed as
many days as they are absent to make
up the work. Please request homework
by 10:00 a.m. and pick up after 2:00 p.m.

TARDINESS & LATE TO SCHOOL A student
who is late to school should report to the office. The
classroom teacher will handle classroom tardiness, for
the most part. Thisis done primarily to relieve
congestion in the office and traffic in the halls during
class time. Accurate records are kept of each student’s
tardiness. Tardiness is disruptive to the entire
classroom. Students that are tardy (more than 4 per
quarter) will receive a lunch detention for every tardy
after the allotted 4.

TRUANCY

A child is truant when he is absent from school for a
school day or any portion thereof without valid cause.
Refer to the excusable absences section for a list of
valid causes. A truant child shall be offered supportive
services. A truant officer checks absences on a
monthly basis.

DRESS

The attire and grooming of students is the responsibility
of students and their parents. Students will not be
allowed to wear articles of clothing, which may
advertise or promote the use of alcohol, tobacco, drugs
and/or paraphernalia. This policy will also include
clothing with sexually orientated slogans, chains, or
clothing that depicts acts of violence.

Headgear, midriff tops, short-shorts, and gang related
clothing is not appropriate school attire. If a studentis
found wearing such an item, they will be asked to
change and to not wear the article of clothing to school
again. Hair coloring is NOT allowed unless for specific
events. NO piercing allowed other than the
conventional ear piercing. The principal reserves the
right to use his/her discretion in determining what is
inappropriate.
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NO ELECTRONIC ITEMS ALLOWED
(This includes, but is not limited to, Nintendo DS, PSP,
handheld games, ipods, MP3 players, etc.)

Cell phones are subject to the following rules:

* Cell Phones must be kept out of sight, such as in
a backpack or purse.

*  They must be turned off during school hours
unless an adult deems necessary for use or if
needed during an emergency.

* Cell phones may not be used in any manner that
will cause disruption to the education
environment.

Please do not bring anything of monetary or
sentimental value to school (ex: any trading cards,
jewelry, etc.). The school is not responsible for loss or
damaged items. Parents will need to arrange a time
with the building principal to pick up any confiscated
item.

CAFETERIA & LUNCH PROCEDURES

= Keep eating area as clean as
possible. Make sure area is clean
for the next person.

= No running at any time.

= Good table manners are expected and shall be
followed. Keep noise level to a minimum.

=  Students may not carry food out of the cafeteria.

=  Students must have permission from the cafeteria
staff on duty to go back to their classroom.

=  Students will be dismissed one table at a time.

= Students are to form a single file line at the entrance
door of the cafeteria for dismissal.

= Inappropriate lunchroom behavior is considered an
infraction and will result in removal from the
lunchroom or other consequences.

HALL & RESTROOM

®» Walk quietly and respectfully through the hallways at
all times.

Walk on right side of the hallway.
Keep hands away from items hanging in the hallways.

No running in the hallway.

¥ & 3 3

No writing or defacing of school or other property.

No playing in the restroom.
No playing with soap or paper towels.

Students may not use more than two pushes on the
soap dispenser and three pulls on the paper towel
machine.

Inappropriate restroom behavior is considered an
infraction and will result in consequences.

PLAYGROUND

®» A note from the doctor will be required if a student
must remain inside for health reasons for longer than
3 days.

®» The elementary staff will supervise the playground.

®» Children are never to throw rocks, shove or push
each other on the playground.

®» Children are to remain in the sight of the supervisors.
Never leave the playground without permission.

®» Rubber balls or nerf balls are recommended for the
school playground.

®» Baseballs and purses are not allowed on the
playground.

®» Oninclement (cold) days students are encouraged to
wear appropriate outdoor clothing. Students will go
outside as weather permits.




BUS TRANSPORTATION

Riding the school bus is a privilege. The school
provides bus transportation to and from Tri-City
School. While students are on the bus they are under
the supervision of the bus driver. Students are not
permitted to change from one bus to another. In most
cases, the bus driver will handle bus discipline
concerns. In the case of a written disciplinary bus
referral, student bus concerns will be handled by the
building principal in conjunction with the
superintendent, if deemed necessary.

In addition, our buses are phone-equipped
should a problem arise. If you have any questions
regarding bus transportation, please call the
transportation director then follow the chain of
command.

STUDENTS ARE PICKED UP AND DROPPED
OFF ONLY AT DESIGNATED STOPS.

Parents will be liable for any defacing or damage
students do to the bus. Inappropriate behavior will be
reported to school authorities and failure to observe
safety rules may result in suspension of bus privileges.

Siblings that are not in school will not be allowed to ride
the school bus.

BUS RULES & REGULATIONS

»
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Remember, the bus driver is responsible for the safe
pickup and delivery of every child who rides the bus
and is in complete_charge of all students while they
are passengers on his or her bus.

Stay seated. (feet on floor, no objects may be sat
upon i.e. book bags, books, etc.) Sitthreein a seat
only if necessary. Do not stand in the entrance orin
the aisle.

Keep all parts of the body inside the bus.

Avoid loud conversation, singing, boisterous
conduct, unnecessary noise or profanity. Do not
shout to anyone outside the bus.

Walk on and off the bus.
All school rules apply.
Use emergency door only in an emergency.

Good behavior and behavior that will not distract the
bus driver from operating the bus safely is required.

Window ventilation is to be regulated by drivers not
by students.

Keep the bus neat and clean.

Be on time at the designated bus stop. Help keep the
bus on schedule.

Be absolutely quiet when approaching a railroad
crossing.

Students may be given assigned seating.

When there continues to be repeated offenses, the
bus driver will complete a written Bus Incident
Report to the administration

Notes from parent or office are needed for the
following:
o extra passenger with you on the bus
o students riding a bus other than their regular
bus
o students getting off the bus at any other stop
than their regular stop
o students who do not normally ride the bus



Tri-City CUSD #1 is not authorized to deal with
inappropriate behavior off the school property.

CLASSROOM TREATS / INVITATIONS
You are welcome to bring treats to school for your
child’s birthday or other special occasion. Please talk
to the classroom teacher prior to the
date you would like to bring treats.
( b Any classroom treats brought to
( . school must be store purchased and
Va \\ individually wrapped. This is a
& health/safety precaution for your
LA"‘ child.

Students are not allowed to
bring party invitations or gifts to school to pass out to
friends. Please mail the invitations or pass out the
invitations/gifts to friends at non-school events. This is
done to avoid hurting other children’s feelings. We
cannot give out addresses or phone numbers of
individual students.

ANIMALS AT SCHOOL

Due to the number of students with pet allergies, pets
will not be allowed inside the school unless arrange-
ments have been made through the principal. If
students want to share their pet with their class they
will need to do so with pictures. Parents picking up
students should not bring pets into the building.

WINTER WEATHER CANCELLATIONS WILL
BE ANNOUNCED THROUGH SCHOOL
REACH AND ON THE FOLLOWING
STATIONS:

RADIO STATIONS:
WDBR _ FM103.7

WwQQL FM 101.9
WTAX AM 1240
WMHX FM 93.9

WYMG FM 100.5
WFMB AM 1450
WFMB FM 104.5

TELEVISION STATIONS:
NBC - ABC

Please make sure you have completed & turned
in the EMERGENCY PLAN form that is supplied
for you in the handbook.

STUDENTS WITH SPECIAL NEEDS

To the extent possible these students will follow the
regular parent-student handbook. Exceptions to Tri-
City’s policies will be noted in the student’s
individualized educational plan (IEP) that is designed to
meet his/her needs.

BULLYING / HARASSMENT

All members of Tri-City CUSD #1 have the right to be
free from verbal, nonverbal, or physical harassment:
that is any acts of discrimination, intimidation, and
intolerance which are disruptive to the school
environment and are motivated because of race, color,
religion, ancestry, sexual orientation, physical or
mental disability, national origin, ethnicity, gender,
veteran’s status, or marital status.

SUSPENSION - Suspension means the temporary
removal of a student from any or all parts of the school
program for a period of time not to exceed 10 school
days. A student suspension may be imposed by school
administrators. Classroom teachers may temporarily
remove students from their classrooms for disruptive
behavior.

EXPULSION - Should disruptive or any other
behavior detrimental to the safety and/or educational
process of a student(s) continue after suspension, the
administrator may ask the school board to expel a
student for the rest of the school year. Parents would
be notified and due process would be followed.

DUE PROCESS - A student and/or his or her parents
are entitled to due process rights that include a review
of disciplinary actions by the principal. An appeal to
the school board for a hearing may be made in writing
within 10 days of the review by the principal.

Immediate reporting to the parents along with a full
statement of the reasons for the suspension and the
right to review would be included in a notice of the
suspension.

NOTIFICATION OF PESTICIDE USE

Tri-City Schools will maintain a registry of parents who
would like to request notification prior to the use of
pesticides. Please provide us with your name, address,
and telephone number if you would like to be notified.

OISO

TRI-CITY COMMUNITY UNIT SCHOOL DISTRICT #1 IS
AN EQUAL OPPORTUNITY EMPLOYER. WE DO NOT
DISCRIMINATE AGAINST ANY APPLICANT IN OUR
HIRING PRACTICE.

The school property is under video surveillance
by day and night cameras. All activity is being
recorded.



HEALTH
State regulations require that before a child can enroll
in preschool, kindergarten, or students transferring
from out of state must have a physical exam within one
year of the first day of school.
e Students in K & 2 need dental exams prior to the
end of April during the 2009-2010 school year.

* Kindergarten students need vision exams prior
to September 11*, 2009.

* Adoctor, dentist, and/or optometrist must sign
all health forms. These forms must be
completed and filed with the school.

* If physical exams and immunizations are not in
compliance, students will be excluded from
school on September 11", 2009, until
verification is received.

HEALTH GUIDELINES
We all need to do our best to stay healthy and keep our
children healthy. When children come to school sick
they are not able to participate in the learning process
and they expose others to their illnesses. The following
guidelines are suggested to keep our school a healthy
safe environment!
¢ Achild that has a 100.0-degree temperature will not
be allowed to attend school. Students may not return
to school until they have been free of fever for 24
hours.

* Ifthe schools nurse calls to have parent/guardian
pick up the sick student, the child will not be allowed
to ride the bus home. They must be picked up as soon
as possible.

* A child with diarrhea should be kept home.

* If vomiting occurs, keep at home until they can eat
and keep food down.

* Ifyour child has strep throat, pink eye, or impetigo,
the child needs to be on the medication prescribed by
the physician for at least 24 hours before returning to
school.

* Adoctor’s permit is required before returning to
class after missing school for a communicable
disease.

*  When a child has chicken pox, they may return after
all the pox are dry and crusted over, usually not
sooner than 6 days after it begins.

* Head lice are common among school age children. In
an attempt to prevent problems due to head lice,
random checks will be conducted. Tri-City School
has a “NO NIT” policy. School staff will make every
effort to respect the child’s privacy. If your child has
head lice, they may not return until they are treated
appropriately and all nits (eggs) have been removed.
They must then be taken to the health office or
elementary office to be cleared before returning to

school. If either white or dark colored nits are visible
in the hair they will be sent home. Please check your
child’s head at least weekly for signs of lice. Pay
close attention behind the ears and at the back of the
neck. Live lice eggs are dark brown or pepper
colored, oval shaped, attached firmly to the hair
shaft, and are close to the scalp. After the hair is
treated, the dead eggs are white or tan in color.

MEDICATION

In compliance with guidelines from the lllinois
Department of Public Health and the lllinois State Board
of Education, a written order for prescription
medications must be obtained from the student’s
licensed prescriber, and a written request from the
parent/guardian must be submitted before any
medication is administered at school. See forms on
page 14 & 15.

Students needing occasional prescription and over the
counter medications are to take these medications at
home if possible. Medication that is prescribed 3 times
a day can be given before the students come to school,
after school, and again at bedtime.

However, if medication MUST be given at F2>
school, it must be brought to the office _~&5 2
by a parent/guardian in its original =N

container and accompanied by a written /\\77 <"
authorization from a }
parent/guardian/physician that includes the =~
name of the medication with instructions of time and
dosage. See form on page 15.

In accordance with Public Act 92-0402, asthma medication
self-administration forms are available in the school office
and must be completed before a student can self-administer
the medication.

BOARD POLICY:

Students recovering from temporary iliness or students on
permanent medication who require medication during the

school day may bring medication to school following these
guidelines:

1. A written statement from the student's physician indicating
the necessity for the medication and proper dosage, time,
and duration shall be required. The telephone number of the
physician and the name and telephone number of the
pharmacy shall be indicated.

2. A written request and permission from the parent to
administer the medication shall be required.

3. All medication must be brought to school in original labeled
containers. The name of the student and the names and
phone number of the physician and pharmacy shall be
indicated on the containers.

The district school nurse or Superintendent’s designee shall
administer medication. In all cases the school retains the
discretion to reject a request for administering medicine.



LUNCH / BREAKFAST

The lunch program for grades K - 5 offers hot lunches
daily. The costis $1.90 per day ($9.50 weekly).

R A breakfast program is also available at $1.00
g per day. Students must arrive by 8:05 to
i
e
1

participate in the breakfast program. Limit
of 2 charges for lunch and/or breakfast. If a
student exceeds their limit, they will receive
a sandwich and milk until the amount is paid.

NO SODA / BREAKABLE BOTTLES
ALLOWED IN THE LUNCHROOM

Milk — We offer break milk to kindergarten students
only. The costis $1.50 weekly or you can pay by the
month or semester.

Parents may join their children for lunch in the
cafeteria. As a courtesy to the cooks and other
students, please do not bring food from other sources
to the cafeteria. Guests may eat from the adult menu.
The cost of the lunch will be deducted from their child’s
lunch card or they may pay for their lunch in the
cafeteria.

Parents may use their Skyward access
to get exact lunch count totals. Please
send money to school to establish an
account for lunch and/or breakfast for
your child/ children. We prefer that you
pay monthly, but you may pay any
amount on Mondays. ANY MONEY sent to
school MUST be in an envelope labeled
with student name, teacher name, and
specify what the money is for.

ADMINISTRATIVE AUTHORITY -The
administration reserves the right to make any rules that
are necessary and proper to ensure order and to
protect the health, life, and safety of the faculty,
employees, and student body. Should it become
necessary to make additions to this handbook, the
additions will be properly displayed on the bulletin
board across from the elementary office. These rules
will become effective immediately upon their posting.

SCHOOL CONDUCT

The administration, faculty, and staff at Tri-City
Elementary believe that all students can behave
appropriately. Misbehavior is a matter of choice. All
students are responsible for his/her actions. In order to
assist students in knowing what type of behavior is
expected of them, the following guidelines should be
noted and observed:

* Be courteous and respectful to others.

* Keep your hands, feet, and objects to yourself.

*  Follow directions from all school personnel.

e Each teacher has a more specific list of rules for his

or her classroom, which are explained, at the start of

10

each new year. Overall, it must be understood by
both students and parents that in order for a student
to learn, we must have an atmosphere that promotes
learning.

* Ingeneral, infractions of school rules may result in
any of the following consequences: conference with
the teacher and/or principal, loss of privileges,
written assignments such as sentences about rules
and letters explaining behavior, removal from class
(time-out), meeting with parents, phone call to
parent, lunch detentions, after-school detentions, in-
school suspensions, out-of-school suspensions,
and/or expulsions. We will keep parents closely
informed whenever a student’s behavior becomes a
problem.

e Students may be assigned a lunch detention or an
after-school detention. Parents will be notified by
phone or a letter stating the reason, date, and time
for the detention. Transportation home after school
will be the responsibility of the parent. Students who
do not serve their detention will be assigned another
one.

* Elementary students must be accompanied by their
parents to any MS/HS event.

FIELD TRIP /I CHAPERONE GUIDELINES
Field trips are an extension to classroom learning. They
offer our students a wide variety of experiences, which
enhances the learning of the students. Parents are
asked to sign a permission form for field trips at the
beginning of the year.

ALL STUDENTS ARE REQUIRED TO RIDE THE BUS TO AND
FROM THE FIELD TRIP DESTINATION UNLESS PRIOR
APPROVAL HAS BEEN GIVEN BY ADMINISTRATION.

* Chaperones are responsible for the students the
teacher has assigned to them and they need to be
aware of where their students are at all times.

¢ Chaperones are to escort students to the restrooms.
Male and female chaperones may need to assist each
other at these times.

e Chaperones mustinsure that all of their students
follow the necessary and applicable safety rules on
and off the bus.

* Teachers should be informed of any behavior
problems as soon as possible.

* Chaperones are to assist the students in learning
during the field trip. They are expected to follow all
policies and guidelines.

e Chaperones cannot bring other children on the field
trip and refrain from bringing money for extra items
such as food and gifts.

TELEPHONE USE

Students may have access to the school phone for
legitimate necessary calls. They must receive
permission from their teacher or an adult in the office
before using the phone.




GRADING REPORTS
Report cards are issued to students
(E\j approximately 1 week after the grading
: period ends. Report cards will be
issued using a computer-generated
report, which parents keep. Please sign and return the
“Report Card Response” form provided for comments
within seven school days. The district teachers
determine grades and evaluations of students within
the grading policies of the district.

Kindergarten through 2" grade will have a Standards
Based Report Card. A standards based report card
uses numerical levels to indicate performance of the
grade levels for each quarter. An explanation of these
markings is explained below:

* Advanced (4)- The student shows outstanding
and consistent application of knowledge that
exceeds required level of performance.

* Proficient Work (3)- The student shows
consistent application of knowledge that meets
required level of performance.

* Basic Work (2)- The student shows basic and
inconsistent application of knowledge that is
approaching the required level of performance.

* Novice Work (1)- The student shows limited and
inconsistent application of knowledge that is
beginning toward the required level of
performance.

GRADING SCALE FOR GRADES 3 -5

93-100 A
86 -92 B
78-85 C
70-77 D
0-69 F

Superior Honor Roll and Honor Roll

Students Superior Honor Roll and Honor Roll will be
based on the six core classes including the Conduct
and/or Effort grades. All (3rd-5th) students that
receive a C or below in Conduct and/or Effort will not
be eligible to receive the Superior Honor Roll or
Honor Roll award. Parents will have the opportunity
to view their child’s weekly grades through Skyward.

Good Citizenship

The award is given by teachers every quarter for
students K-2nd grade who exhibit good citizenship
behaviors in their classroom. This includes behavior,
participation, and homework completion.

Terrific Tigers of the Month

Student’s preschool - 5th grade will be selected
based on extraordinary behaviors shown inside and
outside of the classroom. The classroom teacher will
nominate two students per school year and the
elementary principal and/or social worker will
present the students with this exceptional award.
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PROMOTION-RETENTION POLICY

Students will not be promoted to the next higher grade
level based upon age or any other social reason not
related to academic performance. The decision to
promote a student to the next grade will be based upon
successful completion of the curriculum.

GRADE PLACEMENT

Students new to the district will be placed by the former
school’s records or by staff testing. Students who are
less than six years old as of September 1 and who are
entering school for the first time will be placed in
kindergarten.

HOMEWORK

The purpose of homework is to
give experience in following
directions and application of new
skills, and the enjoyment of using
new knowledge. Please ensure
that your child is given suitable
conditions in which to study.
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Home\v@ra
Homework is required to be completed daily, and
unfinished work is considered late. Students will still be
required to complete said work following the teacher’s
rules.

MIDTERM REPORTS

Midterm reports are sent home to K — 5th grade
students. This form is sent home approximately the 5th
or 6th week of each quarter. This is an attempt to make
the parent aware of any academic issues the student
may be experiencing. The form will also notify the
parent of any behavior issues the teacher is having with
the student.

PHYSICAL EDUCATION

Physical education is an integral part of the
instructional program. It includes an appropriate
curriculum that provides movement skills, health-
related fitness, increases student knowledge, team
building skills, and encourages healthy habits/attitudes
for a healthy life style.

All children will be required to participate unless a
doctor’s written permission is presented. Ifon a
particular day your child cannot participate, please
send a signed note to your child’s teacher. A daily note
will be satisfactory for up to (3) consecutive days per
semester. After that time, a doctor’s statement is
required.

Please remember all students
are required to bring a pair of tennis shoes for

PE to be left at school.



EMERGENCY FORM 2009-2010
(MUST be updated each year)

Make sure to give detailed instructions for your child on what to do in
case of an emergency. Please do not include phone numbers, as it is
impossible to make numerous calls during a limited amount of time.
In case of an emergency early dismissal from school

(ex: winter weather, water break, etc.) my child needs to follow these
instructions:

(no phone #’s)

Please review these instructions with your child so they are aware of
your procedures, as the school will not notify each individual family
by phone. If your plan is to have your child transported as usual,
please provide name of adult that will be responsible when they
arrive at their destination.

Thank you for your cooperation in this matter. The safety of your children is our
main priority. The following stations will be notified of any emergency early
dismissal.

WDBR FM 103.7 - WQQL FM 101.9 - WTAX AM 1240 - WMHX FM 93.9 -
WYMG FM 100.5 - WFMB AM 1450 - WFMB FM 104.5

NBC & ABC

Please return this form to school during the first week of
September.

Child’s name (please print)

Parent/Guardian name

CLASSROOM TEACHER
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Please return entire page w/signatures

PARENT-GUARDIAN
STUDENT HANDBOOK
RESPONSE FORM

| have read the Tri-City Pre-
School / Elementary
handbook and understand
that these are the
procedures and rules of the
elementary school. |
understand that | should use
the handbook as a reference
for this school year.

Parent /Guardian Signature Date

Student Signature Date
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FIELD TRIP PERMISSION

During the school year, students will
be taking field trips away from the
school. You will be notified in
advance of each trip by the
classroom teacher of the date,
destination, and cost (if any). Please
be reminded that if you are a
chaperone, siblings of students are
not allowed to attend field trips. All
students are required to ride to and
from the field trip destination unless
prior approval has been given by
administration.

Parent / Guardian Signature Date
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ACCEPTABLE USE POLICY

Technology is becoming a more
integral part of the elementary
school curriculum. Students at Tri-
City Elementary School will have
access to the Internet for
educational purposes. Using filtering
software, Tri-City School District has
taken precautions to eliminate
controversial material. However, |
also recognize it is impossible for the
Tri-City school district to restrict
access to all controversial materials
and will not hold them responsible
for materials acquired on the
internet.

Through the use of technology,
students will have the opportunity to
expand their learning experiences.
Periodically, students will be
participating in live
videoconferences with individuals
from other locations; these video
conferencing events will be
recorded to be used as learning
tools for the future. No personal
information about students will be
exchanged during these events. |
give my permission for my student to
participate in these learning
opportunities. Copy of the AUP may
be reviewed in the elementary office.

Parent/Guardian Signature Date

*kkkkkkkkkkkkkkkkkkkkkkkkkkkkkkxk

| agree to be a responsible computer
user and to abide by the rules and
regulations of Tri-City Elementary
School for the 2009-2010 school
year.

Student Signature



TRI-CITY ELEMENTARY SCHOOL
MEDICAL RELEASE FORM FOR PRESCRIPTION MEDICATION

PLEASE SEND MEDICINE TO SCHOOL IN ORIGINAL CONTAINER

Child's Name D.O.B.

(to be completed in full by physician)

MEDICATION MG DOSAGE

FREQUENCY/TIME/ROUTE OF ADMINISTRATION

DATE OF PRESCRIPTION LENGTH OF TREATMENT ___
PHARMACY PHONE
ADDRESS

DIAGNOSIS REQUIRING MEDICATION

SIDE EFFECTS:

INTENDED EFFECT OF MEDICATION

OTHER MEDICATIONS CHILD IS RECEIVING

TIME INTERVAL OF RE-EVALUATION

| hereby request, and give my permission for school personnel to administer the medication
prescribed on this form to my child. When school nurse or administrator is not available,
Superintendent’s designee may give your child his/her medication. (The person signing this
form is agreeing to hold the school and its personnel free from any or all suits which might
arise from these arrangements).

parent signature physician/dentist signature
address address

home phonel/cell phone phone ER #
date date
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TRI-CITY ELEMENTARY SCHOOL
MEDICAL RELEASE FORM FOR
NON-PRESCRIPTION / OVER THE COUNTER MEDICATION

PLEASE SEND MEDICINE TO SCHOOL IN ORIGINAL CONTAINER

Student Name D.O.B.

Name of drug dosage time to be given duration side effects

I hereby request that my child receive from assigned school personnel the above
medication(s) as directed.

The medication will be sent to school in an appropriately labeled bottle/container.
| will assume the responsibility of bringing the medication to school.
I will notify the school in writing if the medication is discontinued or a dosage change.

I understand that this consent is good for the current school year only and must be
completed for each new school year.

Parent/Guardian signature

Phone

Date
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